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Kensal Park FI School Council 
BY-LAWS 

 
BY-LAW No. 1 
MEMBERSHIP 

 
1. Composition of Council* 
Membership in the Kensal Park FI School Council (“School Council”) shall be available to the 
following individuals: 

1. Parent Representatives [s. 3(1)1 & s. 4(2) of Reg. 612] 
a. Composition. School Council shall contain a majority of parent 

representatives, with a minimum of eight (8) and maximum of ten (10) 
parent representatives. 

b. Eligibility.  
i. Parents are eligible to hold a parent representative seat if they have a 

student enrolled for the current school year at Kensal Park FI 
(“School”) and the parent is not employed by the School or elsewhere 
by the Thames Valley District School Board (“Board”).  

ii. A parent “works for the Board” if they receive any compensation (e.g. 
documented on a T-4 slip) from the Board. Parents who work for the 
Board but not at the School may run for a parent representative seat, 
but must disclose their employment by the Board as part of the 
nomination process. 

iii. Parents who are employed by the School and who wish to participate 
as a voting member of School Council may run for the appropriate 
Teacher or Non-Teacher School Staff Representative seat.  

c. Participation. Parent representatives are voting members who: participate 
on any committees established by the School Council; contribute to the 
discussions of the School Council; solicit the views of other parents and 
members of the community to share with the School Council; observe the 
School Council’s code of ethics and established bylaws; attend at least four 
School Council meetings each school year.  

2. School Principal [s. 3(1)2 of Reg. 612] 
a. Composition. School Council shall include the principal who is a non-voting 

member.  
b. Participation. The principal: 

i. Ensures timely distribution of material identified by the ministry for 
distribution to School Council members and posts the material in a 
school location accessible to parents; 

ii. Acts as a resource to the council on laws, regulations, and board 
policies; 

iii. Attends all School Council meetings, unless this responsibility has 
been delegated to the vice-principal;  



iv. Considers each recommendation made by the School Council to the 
principal and returns to the council with the action taken in response 
to the recommendation; 

v. Solicits views on matters pertaining to the establishment or 
amendment of school policies and guidelines relating to student 
achievement, accountability of the education system to parents, and 
the communication of those plans to the public; 

vi. May participate on any committees established by the School 
Council; may solicit the views of the School Council on any matter;  

vii. Observes the council’s code of ethics and established bylaws.  
3. Teacher Representative [s. 3(1)3 of Reg. 612] 

a. Composition. School Council shall include one teacher. 
b. Eligibility. Employed at the school; other than the principal or vice-principal; 

elected in accordance to Section 2 “Election Procedures.”  
c. Participation. The Teacher representative is a voting member who: 

contributes to the discussions of the School Council; solicits views from their 
staff groups to share with the School Council; may participate on any 
committees established by the School Council; communicates information 
back to their staff groups; observe the council’s code of ethics and 
established bylaws. 

4. Non-Teacher School Staff Representative [s. 3(1)4 of Reg. 612] 
a. Composition. School Council shall include “one person who is employed at 

the school, other than the principal, vice-principal or any other teacher.” 
b. Eligibility. Elected in accordance to Section 2 “Election Procedures.” 
c. Participation. The non-Teacher School Staff representative is a voting 

member who: contributes to the discussions of the School Council; solicits 
views from their staff groups to share with the School Council; may 
participate on any committees established by the School Council; 
communicates information back to their staff groups; observe the council’s 
code of ethics and established bylaws. 

5. Student Representative [s. 3(1)6 of Reg. 612] 
a. Composition. School Council “in the case of a school with no secondary 

school grades” may include one student representative.  
b. Eligibility. “A pupil enrolled in the school, appointed by the principal if the 

principal determines after consulting the other members of the school council, 
that the council should include a pupil.” 

c. Participation. The student representative is a voting member who: 
contributes to the discussions of the School Council; solicits the views of other 
students to share with the School Council; may participate on any committees 
established by the School Council; communicates information from the council 
to other students; observes the council’s code of ethics and established 
bylaws.  

6. Community Representative  [s. 3(1)7 of Reg. 612] 
a. Composition. School Council shall include one community representative.  
b. Selection. Appointed by the other members of the council.  



c. Criteria.  “Community Representative” in respect of these bylaws, means 
any individual who is not employed at the school.  For clarity, any individual 
who is qualified to be a parent member, may qualify as the “Community 
Representative.” If an individual is employed by the board that established 
the school council,  then this individual can be appointed as a community 
representative on the council only if the other members of the school council 
are informed of the individual’s employment with the board before the 
appointment. 

d. Participation. A community representative is a voting member who: 
participates on any committees established by the School Council; contributes 
to the discussions of the School Council; solicits the views of members of the 
community to share with the School Council; observes the School Council’s 
code of ethics and established bylaws; attends at least four School Council 
meetings each school year.  

 
2. Election Procedures* 

1. Election Committee 
a. The outgoing School Council will form an election committee in May to help 

plan the election process, the gathering of nominations, and the running of 
the election in the upcoming school year. 

b. The election committee shall: 
i. Coordinate with the principal, who will make the necessary 

arrangements for the election of the teaching staff representative and 
non-teaching staff representative. 

ii. Schedule and conduct key activities including: 
1. Notify the school community of election procedures and 

election date(s), location, and time, at least fourteen days in 
advance of the election; 

2. Conduct the elections within the first 30 days of the new 
school year (at the last meeting of the outgoing School 
Council);  

3. Publish results to the school community within thirty days of 
the election. 

iii. Provide nomination forms to School parents via the school newsletter 
and related school-operated communication channels (e.g. email, 
SMS, Remind.me); 

iv. Prepare voting forms upon the close of the nomination period. 
v. Notify all individuals standing for election of the results before the 

results are released to the school community. Coordinate with the 
principal to notify the School Staff Representatives; 

vi. Release only the names of the successful candidates to the public; 
vii. Ensure a list of candidates and the vote results are filed with the 

incoming council for use in the event that a vacancy on the council 
occurs. 

2. Considerations  



a. In any given year, the term of office for all School Council positions is one 
year.  

b. If the number of candidates is less than or equal to the number of positions, 
the candidates shall be acclaimed.  

c. Appeals related to the school council election process or results shall be 
resolved by the School Council election committee. If the situation is not 
resolved by the School Council election committee, the school principal and 
chair of the outgoing council shall jointly make a ruling. 

3. Council Nominations. Each parent/guardian, school staff, student, community 
representative seeking election must meet the following conditions: 

a. Be nominated or self-nominated in writing;  
b. Declare if he or she is employed by the school board; and 
c. Meet the eligibility criteria of Section 1 “Composition of Council.” 

4. Voting.  
a. Parent Members. An individual is qualified to vote in an election of parent 

members of a school council if he or she is a parent of a pupil who is enrolled 
in the school. 

b. Teacher Representative. An individual is qualified to vote in an election of 
a teacher member, if he or she is a teacher, other than the principal or 
vice-principal, who is employed at the school. 

c. Non-teacher School Staff representative. An individual is qualified to 
vote in an election of a non-teacher school staff representative if he or she is 
an individual, other than the principal, vice-principal or any other teacher, 
who is employed at the school.  

d. Student Representative An individual is qualified to vote in an election of a 
student representative if he or she is a student enrolled in the school.  

 
5. Council Meeting Schedule. At the first meeting of the new School Council at the 

beginning of the year, the council shall set dates, times, and locations for its 
meetings throughout the year. 

 
3. Filling Vacancies* 

1. Should an elected parent/guardian council position become vacant before the next 
election, the remaining members shall constitute the School Council, unless the 
parent/guardian majority is not maintained.  

2. If the majority of parents on the council is not maintained, the School Council shall 
fill the vacancy by appointment from the non-elected candidates from the previous 
election.  

3. If none of the previous candidates remain interested in becoming a council member, 
the council may request that interested parents/guardians from the school 
community submit their names for consideration. The council shall then appoint one 
of those who indicate an interest. When a vacant spot on council is filled, the new 
member’s term shall expire at the time of the next election. 

 
* Adapted and quoted from School Councils - A Guide for Members (2002 rev), Queen’s Printer for Ontario 

  



BY-LAW No. 2 
CONDUCTING BUSINESS 

 
1. Rules about Quorum 

a. Quorum at any meeting of the members shall be a simply majority of the 
parents representatives present at the opening of a meeting of members.  If 
quorum is present at the opening of a meeting of members, the members 
present may proceed with the business of the meeting even if a quorum is 
not present throughout the meeting. 

b. Subject to subsection 1c, any business or votes that is transacted without 
quorum is null and void. 

c. Business that may be conducted without Quorum shall be limited to: taking 
measures to establish a quorum, fixing the time to adjourn, to adjourn, and 
to take recess. 

 
2. Rules for Motions and Voting 

a. A proposal must be included in the agenda prior to the meeting.  This gives 
the members an opportunity to assess the proposal prior to the meeting.  

b. At the meeting the proposal may be discussed 
c. Before voting on approving the proposal, the motion must be seconded by a 

voting member (note that the principal is not entitled to vote, see section 14 
of the Regs.).  

d. Subject to subsection 3e, once seconded, the proposal must be passed by a 
simple majority of the voting members present at the meeting. 

e. In the case of the the annual budget, once seconded, the annual budget 
must be passed by 60% of the voting members present at the meeting. 

 
3. Rules for expenditures 

a. Expenses greater than $300.  Any proposed budgeted or non-budgeted 
expense greater than $300 must have prior approval of School Council via a 
passed proposal (see above). 

b. Expenses $300 or less.  A unanimous vote by the Executive Committee 
(Chair, Treasurer, Secretary) as documented by the Secretary can authorize 
any proposed budgeted or non-budgeted expense of $300 or less to a 
maximum of $2,000 per school year. The Treasurer must report all such 
authorizations and the expense to the Council at the next Council meeting.  

 
  



BY-LAW No. 3 
ESTABLISHMENT OF COMMITTEES 

 
1. School Council may establish committees as necessary in order to expedite or 

streamline certain recommendations to council and: 
(a) Every committee of School Council must include at least one (1) parent 

representative from the School Council; and 
(b) A committee may include persons who are not members of the School 

Council. 
2. If the School Council deems a committee is required, each committee chair will 

provide the School Council with a monthly report (either in writing to be added to the 
School Council meeting Agenda, or verbally at School Council meetings), as well as a 
summary of activities for the year end School Council Report.  

3. Attached as Schedule “XXX” is a list, which may be amended from time to time, of 
the various committees of School Council.  

4. Each parent/guardian of a student enrolled in the school may express an interest in 
volunteering on a committee, or being appointed as committee chair.  

5. The School Council shall appoint one of those parents/guardians who indicate an 
interest, to the various committee chair positions by no later than June, for the 
following school year, commencing in September.  

6. Appointed committee chairs are not required to be elected School Council members.  
7. In the event there is a vacancy for a committee chair position, the vacancies shall be 

publicized and School Council members shall actively seek a parent/guardian to fill 
the position.  

8. There is no maximum term for committee chairs to serve.  
9. It is expected that an outgoing committee chair will actively seek a replacement chair 

prior to resigning from the position.  
10. The School Council shall assist the committee chairs to recruit volunteers to assist on 

the committee.  
 
NOTE: Adapted from Brown Public Elementary School Council Bylaws 
 
  



BY-LAW No. 4 
CODE OF ETHICS 

 
As a School Council, advocating for student achievement and school improvement in Kensal 
Park French Immersion Public School, each member shall strive to:  

● Abide by the legislation that governs School Council.  
● Be guided by the mission statement of the school and our School Council.  
● Endeavour to be familiar with school policies and operating practices and act in 

accordance with them.  
● Practice the highest standards of honesty, accuracy, and integrity. 
● Recognize and respect the personal integrity of each member of the school 

community.  
● Declare any conflict of interest.  
● Consider the best interests of all students in all decisions and deliberations.  
● Apply and adhere to democratic principles, such as, accepting and supporting 

decisions of School Council after honouring each member’s individual right to 
express diverse or opposing views and state their convictions, without interruption, 
and to disagree while being respectful and without being disagreeable.  

● Respect the confidential nature of some school business and respect limitations this 
may place on the operation of the School Council.  

● Never disclose confidential information.  
● Use the appropriate communication channels when questions or concerns arise. 
● Promote high standards of ethical practice within the school community.  
● Accept accountability for School Council decisions.  
● Accept no payment for School Council activities, including honorariums. (Note: The 

term payment does not include reimbursement for pre-approved expenses, 
sanctioned by the School Council, and incurred in the purchase of services and/or 
supplies from an arms-length, third party, vendor).  

 
NOTE: Adapted from: (a) Ontario Ministry of Education, school councils, a Guide for 
Members; (b) Association of Yukon school councils, Boards & Committees Sample Code of 
Ethics for school council as a Whole (adapted with permission of Alberta school councils 
Association); and (c) Spruce View Public School, Alberta, Code of Ethics. 
 
 

  



BY-LAW No. 5 
CONFLICT OF INTERESTS 

 
This Bylaw takes the place of all previous By-law and other documents governing the 
operation of the School Council.  In case of conflict between this By-law and Ontario 
Regulation 612/00, the Ontario Regulation 612/00 shall prevail. 
 
1. Definitions 

1. “Member” means a member of Kensal Park School Council. 
2. “School Council” means Kensal Park School Council. 
3. “Conflict of interest” is a situation in which a Member has a private or personal 

interest (e.g. to achieve financial profit or avoid loss, or to gain another special advantage or 
avoid a disadvantage) sufficient to appear to influence the Member’s ability to carry out her 
or his responsibilities in the best interest of the School Council. 

 
Examples of conflicts of interest include but are not limited to: (i) a parent Member 

being employed by the Thames Valley District School Board, (ii) applications for funding or 
programs in which a Member is listed as principal in charge of the application or co-principal; 
matters in which a student that the Member teaches is listed; applications which directly or 
indirectly benefit the Member, his/her family or an entity in which the Member has an 
interest. 

Where prevention of a conflict of interest is not a solution, the conflict of interest 
must be managed.  

2. Application 

1. Agendas describing the matters or applications under review at a specific School 
Council meeting must be delivered to the voting Members at least five (5) days before said 
meeting. 

2. Members shall declare a conflict of interest in matters that they, their family 
members, or business entities in which they may have an interest, stand to benefit either 
directly or indirectly by decisions of the School Council. [Sample 3, section 7.13 of the Guide 
for members] 

3. Other Members of the School Council will indicate to a Member who disclosed a 
conflict of interest whether any further action is necessary to manage the conflicts of 
interest disclosed. Actions might include, without limitation, the following, depending on the 
severity of the conflict: 

(a) withdrawing the Member with the conflict of interest from final decision-making 
only; 

(b) withdrawing the Member with the conflict of interest from related discussions; 

(c) withdrawing the Member with the conflict of interest from all aspects of 
discussion and decision-making; 



(d) withdrawing the Member with the conflict of interest from the duties related to 
the conflict (the Member could transfer to other duties); 

(e) In serious cases where other solutions are not possible, removing the Member 
from the School Council.  

4.  In the case of serious conflicts of interest which are discovered “after the fact”, 
the Chair or the Principal will advise the Superintendent. 

5. A Member shall not accept favours, or economic benefits, from any individuals, 
organizations, or entities known to be seeking business contracts with the school. [s. 4(2) of 
Reg. 612] 

6. Notwithstanding the “Conflict Resolution” policy, a simple majority of the School 
Council or the Chair in case of a draw, has the final authority on resolving disputes during a 
School Council meeting relating to conflict of interest, for example when a Member does not 
agree with the perception that he or she is facing a conflict of interest.  

 
  



BY-LAW No. 6 
CONFLICT RESOLUTION FOR INTERNAL DISPUTES 

 
This Bylaw takes the place of all previous Bylaws and other documents governing the 
operation of the School Council.  In case of conflict between this Bylaw and Ontario 
Regulation 612/00, the Ontario Regulation 612/00 shall prevail. 

1. If a dispute may arise between Members of the School Council regarding an issue related 
to the School Council matters, the Members will have an opportunity to express his or her 
position about the issue in dispute without interruption.  The Members will speak in a 
respectful tone at all times. 

2. The Chair’s responsibility is to clarify the statements made by all speakers, to identify 
common ground among the points of view raised, and to set out the joint interests of all 
members. 

3. If no common ground can be identified, the Chair will seek to clarify preferences among 
all Members before proceeding further. 

4. If all attempts at resolving the conflict have been exhausted without success, both the 
School Council Chair and the Principal will so advise the Executive Superintendent of Human 
Resource Services and the Superintendent of Education for Kensal Park school. 

5. The Executive Superintendent of Human Resource Services and the Superintendent of 
Education will determine which approach will be utilized in an attempt to resolve the conflict. 

 

Support for this entire policy is found in: TVDSB Policy No. 3007 “SCHOOL COUNCILS - 
CONFLICT RESOLUTION PROCESS FOR INTERNAL SCHOOL COUNCIL DISPUTES” 

 


